
Registration Tutorial 
 
 
 
 
 
 
 
 
 



Registration Process: 

Go to www.codesp.com  



 Click on the Fee Schedule for pricing 

 Click on the type of agency and Registration 
Instructions 



 



Step 1: Registration 

Always check with us to determine if your agency is already in 
our system. If you are, you can skip this process and complete 
the forms on Join CODESP. 
You must provide the documents listed above.  

Districts with 
an ADA of 
1,000 or less 





Step 2: Service Agreement 

You will be 
asked to 
agree to the 
Service 
Agreement 



Step 3: Security Agreement 
The first time you log in you will be asked to sign a security agreement 



Step 4: Information Verification 



•You will be returned to the registration process if you did not 

complete the registration process. 

• If you have not completed the Service Agreement or 

Security Agreement page by clicking on Yes, a message 

will appear.  Click OK and you can continue your 

registration process. 

•Contact us at codesp@codesp.com for questions. 

•All registration information, Frequently Asked Questions and 

the fee schedule and documents are under Join CODESP 

Completing the Process: 

mailto:codesp@codesp.com

